
No. 2/a12024-NCM&HKA

Government of lndia

Ministry of Textiles

O/o the Development Commissioner for Handicrafts
National Crafts Museum & Hastkala Academy

(Formerly National Handicrafts & Handloom Museum)

Pragati Maidan, New Delhi-01
Dated: Ol August 2025

VACANCY CIRCULAR

Subject: Filling up of one post of Deputy Director (Museum Coltection) - a Generat Central
Service Group 'A' Gazetted, Non-Ministerial in Level-ll (Rs.67,700 - 2,08,700) in
the pay matrix in National Crafts Museum & Hastkala Academy, Olo
D.C.Handicrafts, Ministry of Textiles on deputation including short-term contract /
absorption basis.

Applications in the prescribed proforma, as per the Annexure-ll are invited from
eligible persons for filling up the post of Dy. Director (Museum Collection) in National Crafts
Museum & Hastkala Academy (formerly National Handicrafts & Handlooms Museum) - A
Subordinate office under the organization O/o the Dcvelopment Commissioner for
Handicrafts, Ministry of Textiles, Government of lndia, New Delhi, on deputation including
short-term contract / absorption basis. Details of the post are furnished in Annexure-l
attached herewith.

2. The applications(in duplicate) and attested copies of CR/APAR (attested on each
page not below the equivalent rank of Under Secretary) for the last five years of the eligible
and willing officials, who can be spared immediately, in the evcnt of their selection, along
with (Vigilance Clearance, (ii) lntegrity Certificate, (iii) Cadre clearance and (iv) major/minor
penalty statement for the last 10 years may be forwarded to the undersigned through
proper channel in the prescribed proforma (Annexure ll). No action will be taken on
advance copies of applications or applications not received through proper channel along
with necessa ry clearance/certificates.

3. While forwarding the applications, it may be verified and certified by the forwarding
authority that the particulars furnished by the officer are correct. The applications/CV not
accompanied by supporting certificates/documents in support of eualification and
Experience claimed by the candidates would not be processed for determining the eligibility
of the candidates for the selection. Nomination of the officials who volunteer for the post
once accepted by the appointing authority will not be permitted to withdraw their names
I ate r.

4. The deputation will be governed by the standard terms and conditions contained in
the DoP&T OM No. 618/2009-Estt(Pay-ll) dt. 17 June, 2010 as amended from time to time
and as perthe provisions in the existing Recruitment Rules of the posts.



5. The last date for receipt of applications will be 60 days from the date of publication
of advertisement in Employment News.. Applications received after the last date would not
be considered.

6. lt is experienced in the past that candidates of un-employed / Pvt employees qre

applying for Deputation including short term contract (ISTC), Whereas the recruitment
method of Deputation (ISTC) is only for Govt employees holding analogous posts with same

level or one or two levels below the post having with specified regular service. Hence, it is
advised that Pvt employees / Un-employed Candidates should not apply for Deputation
(rsrc) .

(Col M

Encl: 1". Annexure I (Eligibility conditions )

2. Annexure ll (Performa / Application format)

To

L. All Ministries/Departments under Govt. of inida * With a request that a wide
publicity may please be given to the vacancy circular in their Mnistry and their
attached / subordinate offices, Autnomous / Sttutory Bodies and PSUs.

2. All State Govt, Administrator of UT with a request to give wide publicity to the
vacancy in their various departments / offices.

3. Under Secy(cS-i), Lok Nayak Bhawan, Khan Market, New Delhi 110003- with a

request to uploadthevacancy circular on the website of DOPT for wider publicity
(r.qnl.ed-u-@rusJn)

4. US/Estt, M/o Textiles
5. O/o DC(HC) Asst Dir Website - With a request to upload the vacancy circular on

website under heading recruitment at URL - W-W_W.._handj_qfafi_S"4,lc.l[
6. CCIC (Gen Manager (HR)) - This refers our letter No. O2/20/2023INCM&HKA

.A"Ciq@""-c-.o_tl?"g_e_emporium,!n 0L Jul 2025
lnternal :

f . i/c Museum Website - With a direction to upload the vacancy circular
2. Notice Board, Whatsapp group

Sr Dir (M)



L. Name of the Post

2. Number of posts

3. Date from which vacant

4. Classification

5. Pay Band

6. Period of deputation

7. Brief Job description

8. Qualifications, Experience and
Eligibility required for the post

Annexure - !

Deputy Director (Museum Collection)

01 (one)

L0,07 .2023 (date of revival of post)

General Central Service, Group A', Gazetted,
lrlon-Ministerial,

Pay level-11 in the pay matrix (Rs.67,700 -
2,09,7001-).

The period of deputation including the period of
deputation in another in another ex-cadre post held
immediately preceding this appointment in the
same or some other organisation or Department of
the Central Government shall ordinarily not exceed
four years.

MuseumCollection.
(i)To function as Curator. Responsible for
periodically verification of artifactsand its
preservation a ndconservations,
(ii) Maintenance and periodically verification of
Museum Library.
(iii)To discharge the duties of Head Of
Office and also moniior the maintenance
works /Rejuvenation Works and

Procurement of goods and services.
(iv) To issue and receipt of Art and Crafts

objects on Loan for organising exhibitions
etc.
(v)To Liaison with other museums / similar
organisations to improve standards of
museums time to time.

: Deputation including short-term contract /
Absorption :

Officers of the Central Governments or State

Governments or Union territories or autonomous
body or statutory organisation or public sector
undertaking or University or recognised research
institutio n,-
(a) (i) holding analogous post on regular basis in the
parent cadre; or



Age

10. Last date of aPPlications

(ii) with five years service in the grade rendered

after appointment thereto on regular basis in pay

level-LO in the pay matrix (Rs' 56100-177500) or

equivalent in the Parent cadre; and

(b) possessing the following educational

qualifications and exPerience :-

Essential :

(a) Essential Educational Qualification:
Master Degree in Anthropology or Ancient lndian

History or Museology or Art History from a

recognised University or lnstitute'

(b) Experience:

Fir" y".r, research or documentation work in rural

and tribal crafts or any aspect of lndian Art or

Archaeology in a recognised museum or institution

dealing with art or crafts collection'

Note: Only officers of the Central Government or

State Governments or Union territories shall be

eligible to be considered for appointment in

absorption basis.

The maximum age-limit for appointment by

deputation (including short-term contract) shall not

be exceeding fifty-six years as on the closing date of

receipt of aPPlications.

50 days from the date of publication of the

vacancy Circular in the Employment News'

9.



ANNEXURE -II
BIO-DATA / CURRICULUM VITAE PROFORMA

1. Post applied for
2. Name and Address (ln Block Letters)
3. Date of Birth(in Christian era)

4. Contact No. and Email address
5. i) Date of entry into service

ii) Date of retirement under Central /
State Government Rules

6. Ed ucation Qua lifications
7. Whether Educational and other

qualifications required for the post are
satisfied. (lf any qualification has been
treated as equivalent to the one
prescribed in the Ru les, state the
authority for the same)

8. Qualifications / Experience required as

mentioned in the advertisement/
vacancy circular

Qualifications/Experience possessed by
the officer

Essential Essential
A) Qualification A) Qualification
B) Experience B) Experience

Desi rable Desirable
A) Qualification A) Qualifications
B)Experience B)Expqrience

8.1 Note: This column needs to be amplified to

Qualifications as mentioned in the RRs by t
Office at the time of issue of Circular and is

News.

ln the case of Degree and Post Graduate Qr

subsidiary subject may be indicated by the

, indicate Essential and Desirable
he Administrative Ministry/Department/
sue of Advertisement in the Employment

ualifications, Elective/main subject and

ca nd idate.
8.2

9. Please state clearly whether in the light
of entries made by you above, you meet
the requisite Essential Qualifications and
work experience of the post

9.1 Note: Borrowing Departments are to provide their specific comments / views
confirming the relevant Essential Qualification/Work experience possessed by the
Candidate (as indicated in the Bio-data)with reference to the post applied.

10. Details of Employment, in chronological order. Enclose a separated sheet duly
authenticated by your signature, if the space below is insufficient.

Office/
lnstitution

Post held
on regular

basis

From To

*Pay Band and

Grade Pay/ Scale of
the post held on

regular basis

Nature of Duties (in

details) highlighting
experience required

for the post applied for

* lmportant: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer
and therefore, should not be mentioned. Only Pay Band and Grade pay/Pay scale of the post
held on regular basis to be mentioned. Details of ACP/MACP with present Pay Band and
Grade Pay where such benefits have been drawn by the Candidate, may be indicated as

below;

Office/ lnstitution
Pay, Pay Band and Grade Pay

drawn under ACP/MACP Scheme
From To



1.L. Nature of present employment i.e. Ad-hoc
or Temporary of Quasi-Permanent or
Perma nent

1"2. ln case the present employment is held

on deputation/contract basis, please

state-
a) The date of initial
appointment

b) Period of
a ppointment
on

deputation

/co nt ra ct

c) Name of the parent
office/ orga nization to
which the applicant
belongs.

d) Name of the
post and Pay of
the post held in

substa ntive
capacity in the
parent
organization

1.2.1. Note:ln case of Officers already on deputation, the
application of such officers should be forwarded by

the parent cadre/Department along with Cadre

Clearance, Vigilance Clearance and lntegrity
ce rtificate.

12.2 Note: lnformation under Column 9(c) & (d) above
must be given in allcases where a person is holding a

post on deputation outside the cadre/organization
but still maintain a lien in his parent
cad re/organization

13. lf any post held on Deputation in the past by

the applicant, date of return from the last

deputation and other details.
L4. Additional details about present employment:

Please state whether working under (indicate
the name of your employer against the relevant
column)
a) Central Government
b) State Government
c) Autonomous Organization
d) Government Undertaking
e) Universities
f) Others

15. Please state whether you are working in the
same Department and are in the feeder grade
or feeder to feeder grade.

1.6. Are you in Revised Scale of Pay? lf yes, give the
date from which the revision took place and

,also indicate the pre-revised scale

17. Total emoluments per month now drawn
Basis Pay and Level in the Pay Matrix 

I-t Total Emoluments

-l ln case the applicant belongs to an Organization which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organization showing the
following details may be enclosed.

Basic Pay with Scale of Pay and rate
of increment

Dearness Pay/interim
relief/other Allowances etc.

(with break-up details)
Total Emoluments



19. Additional information, if any, relevant to the post you
applied for in support of your suitability for the post.
(This among other things may provide information with
regard to (i) additional academic qualifications (ii)
professionaltraining and (iii) work experience over and
above prescribed in the Vacancy Circular/ Advertisement)
(Note: Enclose a separate sheet, if the space is
insufficient)

20. Achievements:
The candidate are requested to indicate information with
regard to;
(i) Research publications and reports and special projects
( ii) Awa rds/Schola rsh i ps/Officia I Appreciatio n

(iii) Affiliation with the professional bodies/institutions/
societies a nd;
(iv) Patents registered in own name or achieved for the
organization
(v) Any research/innovative measure involving official
recognition
(vi) Any other information.
(Note: Enclose a separate sheet if the space is insufficient)

21.. Please state whether you are applying for deputation /
absorption basis.

22. Whether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and lam well aware that
the information furnished in the Curriculum Vitae duly supported by the documents in respect of
Essential Qualification/Work Experience submitted by me will also be assessed by the Selection
Committee at the time of selection forthe post. The information/ details provided by me are correct
and true to the best of my knowledge and no martialfact having a bearing on my selection has been

suppressed/ withheld.

(Signature of the candidate

Date Address

Certification bv the Emplover/ Cadre Controlling Authoritv

The information/details provided in the above application by the applicant are true and

correct as per the facts available on records. He/She possesses educational qualifications and

experience mentioned in the vacancy Circular. lf selected, he/she will be relieved immediately.

2. Also certified that;

i) There is no vigilance or disciplinary case pending/ contemplated against Shri/Smt.

ii) His/Her integrity is certified.
iii) His/Her CR Dossier in original is enclosed/ photocopies of the ACRs for the last 5 years duly

attested by an officer of the rank of Under Secretary of the Govt. of lndia or above are enclosed.

iv) No major/ minor penalty has been imposed on him/ her during the last 10 years or a list of
malorl minor penalties imposed on him/ her during the last 10 years is enclosed. (as the case may

be)

Countersigned
(Employer/Cadre Controlling Authority with Seal )
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Ad m i n i strative Off i cer

ffi
ffi
FaiF qci

Corainrnnt of lndia' Ministry of Textlles 
-.

ol"i"""i"r*ent commissionor for Handicrafts

National Crafts Mttseum
& Hastkala Acaderny

(Formerly National Handicrafts & Ii::|"":fl: li:::X')
iil"T:I"Til i? ;;il M;ilr, N:: ::tL -. l'-':'JBnalron rildr!11 r''"-" "'l*"rcraftsmuseum'nic'in
Website: httPs://www'nat.

enlaii: m"irtonhhm@gmail'com
VACANCY CIRCULAR

Appricationsareinvited.I?1.':i::fl F-{li::ii:U::.,11*XJil:il#r"im:l*XH'SH'::"'H:::'liJl':::il"#il;;;;;" ot'"-"uitm"nt indicated asainst

Mode of Recruitment

D, DGt", (lt4*eum CPllection) - One*

drouPA/Level 11

Deputation (including shortlerm
contract )/AbsorPtion

ffi'" 0,4c) p*t,.r.*d "-[er 
vide Employment News

oi. iii* -ia lun 2024 is cancelled -- 'r--=-----;-;:;:;;-
;-f Jr"i* Accounts officer- (one)

; I *"gramr" "nJP'urrc 
Relation officer

" 1one1 CrouP B fE'd 3

O"ff".V Assistant' (one)

Group C/ Level'4'

Deoutation (including short-
term contract)'

--- l
Bv dePutation (including short-
' term contact)'

-Syd 
"Prt"tion 

(including short-

beputation (including short-

teim contract )/AbsorPtiontt"int"n"n"" Officer' One

GrouP B / Level-6
--|-
--securitY Assistant' (one)

ororp E r-llri - s tnnii"ip"Ga vbcancv)

3-outation (incl udi n g short-

t"i,i iontt".i) or DePutation/

i"-"rnprovm"nt of Armed

Force Personnel 
-

-J._d

i{-sr{q i

5

I

each Post :-

Name & No' of Posts

cBc 41 1 o5/1 2 1000212526

?31113[],1;i:'i,o1:ffi :ilii;;il]ffi"# ;; tiri i"tno o'o"rs whichever is earrier

Details of eligibilitv criteria' ;;;ilil;;;4y ":9:I"r 
information is available on the

Museum's web,it" unaur. nJJJitg c""'"*t u nr..'lil::(Y':*'$:f fffilli#,

I I - ::: ; 
"io'"onoitions 

contained in the

iffi;Gms willbe governed bv lh"-.l"tl:
Dop&roMNo6/8/200e-J;,i6;-,;*;i!l,lll,t"1t:.'".1:X1i,lli3,il?[:Hi:

X[:"J[ ;["3:l:ilff:H::ffi:I;; (""il;rt't'nau' heading Recruitment at

Vlliltnly.,::l$:',1ffi1::1,:" sha, be 60 daysrrom the date orpubrication

of this advertisement in Employment News' 
Senior Director (M)

EN 18/91


